
AAMSE Forum Instructions



Log in to the
AAMSE website at

www.aamse.org

• Using your AAMSE ID 
number and your 
password, log in in the 
upper right-hand 
corner of the Home 
Page.  Enter your user 
ID in the first box, then 
your password in the 
box to the right.

• Check the  
“Remember me” box 
directly below the 
login box.

• If you do not know 
your AAMSE user ID 
number and/or 
password, click 
“Forgot Login?”, or go 
to the HELP button 
and choose

“How do I get my ID 
and/or password?”



• Choose the FORUMS 
button.



Forum Home Page 
Components

• You can return to this 
page by clicking on Home
(two locations on the 
page).

• You will see all of the 
Forum categories that you 
are eligible to participate 
in (this listing is all of the 
Forums available).

• To search the Forums for 
topics, key words, 
association, names, etc., 
click Search and type in 
key words to locate the 
information you are 
looking for.

• The Control Panel is 
where you can 
personalize your Forum 
profile and preferences, 
Click Control Panel .

• To check Instant 
Messages sent to you by 
other users, click 
Messages. (this kind of 
messaging is not much 
different than sending an 
email.  You can choose 
either of these options.

Forum Categories



Forum Help and 
Guidelines

• Go to Forum Help and 
Guidelines for Forum-
specific help and 
information.

• The Forum Help and 
Forum Guidelines are 
located at the bottom 
of the Forum home 
page and can also be 
accessed through the 
“Help” button on the 
tool bar.



Forum Usage

• Choose a Forum.  
We’ll use “AAMSE 
Member Forums” as 
an example.

• Click on the “+” box 
at the right of the 
Forum category bar 
to view all of the 
Forums in this 
category.



Forum Usage

• Choose a Forum  
within the “AAMSE 
Member Forums”
category.  We’ll use 
“Membership 
Forum ” as an 
example.

• Click on 
“Membership 
Forum ” to view the 
Topics with in the 
Forum.



Forum Subscription

• Subscribe to the 
Forum by clicking 
on Forum Options.

• Choose Subscribe 
to Forum.

• Click on the down 
word arrow in the 
box for “Notification 
Type”.

• Choose “Immediate 
Notification of New 
Posts by Email”.

• You will now get 
emails alerting you 
to new postings



Topic Usage

• Subscribe to the 
Forum Choose a 
Topic  within the 
Membership 
Forums.  We’ll use 
“Selling website 
sponsorship/
advertising ” as an 
example.

• Click on “Selling 
website 
sponsorship/
advertising ” to view 
the postings within 
the Topic.

• Click on “Add 
Topic” if you would 
like to start a new 
Topic.

• Click Reply to post a 
response.



AAMSE Forum 
Email Alerts

• You will get emails 
like this when new 
postings are made 
to Forums that you 
are subscribed to.

• Simply click the 
link in the email 
and you will be 
automatically 
logged in and taken 
to that posting on 
the forum.

Hello, <Your User Name>

A new topic has been added by AAMSE Staff to a forum you are subscribed 
to.

You can view the new topic by clicking the link below...

http://www.aamse.org/forum/aLogin.aspx?login=bbutz@aamse.org&retUrl=
http://www.aamse.org/forum/FindPost70.aspx

You can unsubscribe from forums at anytime from your control panel or 
using the following link...

http://www.aamse.org/forum/ForumSubscriptions1.aspx

-----------------------------------------

Welcome to the AAMSE Forums.
http://www.aamse.org/forum/

Example Email



Postings

You can:

• Rate Topic.

• Change Display of the 
postings.

• Click on Topic 
Options to subscribe, 
email or print a topic.

• Reply

• Quote this posting in 
your reply for easy 
reference.

• Report an 
inappropriate 
posting.

• Edit or Delete your 
OWN postings.

• Send a private 
message to the user 
who made the 
posting. (use instead 
of email if you 
choose)

• Email the user who 
made the posting.

• View previous or 
subsequent postings 
within the Forums.



AAMSE Forum Instructions
We hope this assists you in understanding the AAMSE  Forums.  The Forums are a great tool for 

colleague communication and collaboration.  Please try them out over the next month and see 
how they can help you.  If we can help you in any w ay please call (414) 221-9275 or email 
aamse@aamse.org .

AAMSE


